1300 Pennsylvania Avenue NW
Washington, DC 20229

U.S. Customs and
Border Protection

AUG 1 02012

MEMORANDUM FOR: Directors, Field Operations
Director, Preclearance Operations
Office of Field Operations

FROM: Executive Director
Admissibility and Pa r Programs
SUBJECT: Placing an Admission Stamp on Forms [-20A-B and 1-20 M-N

The Office of Field Operations (OFO) is updating the procedure for placing an admission stamp
on Forms I-20A-B and 1-20 M-N.

On May 22, 2012, the US Citizenship and Immigration Service (USCIS) released the Electronic
Immigration System (ELIS) to electronically adjudicate Form [-539, Application to
Extend/Change Nonimmigrant Status. Prior to the change, when a USCIS Service Center
approved a Form 1-539 for either an F-1 or M-1 nonimmigrant, an approval stamp was placed on
the accompanying Form I-20 mailed to the student. Although this is a longstanding practice,
USCIS discontinued this process with the deployment of ELIS.

To avoid confusion and to remain consistent in processing, OFO is instructing the field to cease
the practice of stamping Forms I-20 A-B and [-20 M-N presented by prospective and returning
students seeking admission to the United States.

All other requirements for processing Forms 1-20 A-B and 1-20 M-N remain in effect.

Please ensure that this memorandum and muster are disseminated to all ports of entry within
your jurisdiction. If you have any questions or require additional information, please contact Ms.

Petra Home, Director, Enforcement Programs at (202) 344-3855.
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Topic: Placing an Admission Stamp on Forms I-20A-B and [-20 M-N
HQ POC/Office: Guy Cange (202) .344—3801

Office: Enforcement Programs

The Office of Field Operations (OFO) is updating the procedure for placing an admission stamp
on Forms [-20A-B and I-20 M-N.

On May 22, 2012, the US Citizenship and Immigration Service (USCIS) released the Electronic
Immigration System (ELIS) to electronically adjudicate Form 1-539, Application to
Extend/Change Nonimmigrant Status. Prior to the change, when a USCIS Service Center
approved a Form 1-539 for either an F-1 or M-1 nomimmigrant, an approval stamp was placed on
the accompanying Form 1-20 mailed to the student. Although this is a longstanding practice,
USCIS discontinued this process with the deployment of ELIS.

To avoid confusion and to remain consistent in processing, OFO is instructing the field to cease
the practice of stamping Forms [-20 A-B and 1-20 M-N presented by prospective and returning
students seeking admission to the United States.

All other requirements for processing Forms I-20 A-B and 1-20 M-N remain in effect.
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Policy Memorandum

SUBJECT: Submission of Form [-20 or DS-2019 in support of the Application to
Extend/Change Nonimmigrant Status.

Purpose

This Policy Memorandum (PM) establishes U.S. Citizenship and Immigration Services (USCIS)
policy on the adjudication of the Application to Extend/Change Nonimmigrant Status (Form
[-539).

Scope

Unless specifically exempted herein, this PM applies to all USCIS officers adjudicating Form
1-539.

Authority

Sections 214(a)(1) and 248 of the Immigration and Nationality Act and Title 8, Code of Federal
Regulations, Part 248 and Sections 103.2, 214.1, 214.2(f), 214.2(j), and 214.2(m).

Background

USCIS requires applicants to submit a Certificate of Eligibility for Nonimmigrant Student Status
(Form I-20) with Form I-539 when applying:

to change nonimmigrant status to F-1 or M-1;
for reinstatement to F-1 or M-1 status;

for a transfer of schools when in M-1 status; or
for an extension of M-1 status.

USCIS also requires that the Form [-20 contain the original signatures of the “Designated School
Official” and the “Student.” If the Form I-539 is approved, USCIS stamps the original Form
I-20 and returns it to the applicant.

Likewise, USCIS requires applicants to submit a Certificate of Eligibility for Exchange Visitor

Status (Form DS-2019) with Form I-539 when applying to change status to J-1. The Form DS-
2019 must also contain the original signatures of the “Responsible Officer or Alternate
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Responsible Officer” for the Exchange Program and the “Applicant.” Ifthe FormI-539is -
approved, USCIS stamps the original Form DS-2019 and returns it to the applicant.

USCIS is transforming its business processes and systems to improve operational efficiency and
customer service, and to strengthen the security and integrity of the immigration system. This
effort is known as USCIS Transformation. As part of this effort, USCIS is modifying its data
collection practices to eventually convert all data collections to e-filing in the USCIS Electronic
Immigration System (USCIS ELIS). The intent of this change is to improve the consistency and
timeliness of benefit adjudications, as well as to support identity management, benefit eligibility
evaluation, customer service operations, and to better manage national security and benefit risks.
As aresult, USCIS will eliminate the requirement that the Form I-20 or DS-2019 contain original
signatures.

USCIS is issuing this PM as guidance for the adjudication of Form 1-539 when a Form I-20 or
DS-2019 is required.

Policy

When USCIS ELIS is launched for public use, applicants will have the option of submitting their
application by either using ELIS or the current paper filing. For applications filed with USCIS
ELIS, USCIS will accept a scanned, electronic version of a valid and properly executed Form
[-20 or DS-2019 for all Form I-539 filings when required.

For any Form I-539 filed outside USCIS ELIS, USCIS will accept a photocopy of a valid and
properly executed Form I-20 or DS-2019.

Regardless of how the applicant files once USCIS ELIS launches for public use, USCIS will not
return the Form I-20 or DS-2019 to the applicant upon approval of Form I-539.

Applicants wishing to have USCIS stamp their Form [-20 or DS-2019 may make an appointment
online through InfoPass and take their form to their local USCIS office. Stamping of Form I-20s
or DS-2019s is a transitional service that field offices will perform for 6 months after ELIS
launches for public use.

Use

This PM is intended solely for the guidance of USCIS personnel in the performance of their
official duties. It is not intended to, does not, and may not be relied upon to create any right or
benefit, substantive or procedural, enforceable at law or by any individual or other party in
removal proceedings, In litigation with the United States, or in any other form or manner.

Contact Information

Questions or suggestions regarding this PM should be addressed through appropriate channels to
the Office of Transformation.
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Memorandum
TO: All USCIS Field Offices

FROM: Donald J. Monica m

Associate Director, Field Operations Directorate

SUBJECT:  Placing an Approval Stamp on Forms [-20A-B and [-20 M-N

This memorandum provides guidance to field office staff indicating when it is appropnate to stamp
Form I-20 for F or M students upon deployment of the USCIS Electronic Immigration System
(ELIS). Release Al of ELIS will occur on May 22, 2012 and Forms 1-539, Application to
Extend/Change Nonimmigramt Status filed electronically will be adjudicated in ELIS. Forms I-
539 filed by mail will still be processed in CLAIMS-3 for the time being.

Currently when a Service Center approves a Form [-539 for either an F-1 or M-1 nonimmigrant an
approval stamp is placed on the accompanying Form [-20 form is mailed to the student. Although
this is a longstanding practice it is not a required step since it is the Form [-539 that is being
approved. Consequently Service Centers will discontinue this process once ELIS is deployed.
External entities that require evidence of the student’s valid status can obtain this information
through the SAVE process.

Although an approval stamp is not required, some students may request to have their Form 120
stamped as it was prior to the deployment of ELIS. We have agreed to do so at field offices during
a transition period that will end on Septemnber 30, 2012. Normaily requests for a stamp will come
to our attention as the result of an InfoPass appointmient. When such a request is made, the
following process will be used when such requests are made:

* Review the student’s Form I-20.

e The Form I-20 must inciude a signature from the DSO. (The Form I-20 can be a copy.)

¢ Determine whether the case was processed in ELIS or CLAIMS-3 (ELIS Receipt numbers
will begin with IOE, CLAIMS -3 receipts will continue to begin with the Service Center
three-letter code.)

e Verity in ELIS or C-2 that the student’s Form [-539 application has been approved.

s Stamp the Form [-20 with an approval stamp.
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